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MNOJIMTUKA
00padoTku nepcoHaNbHbIX JaHHBIX MBOY Tpyaunosckoii CII
1. O6uue nmostoxeHust

1.1. Hacrosimast monutrka o0paboTku nepcoHanbHbX AaHHBIX MBOY Tpynunosckoit CHI (manee —
[lonutuka) omnpenenser weau o00OpadOTKM NEPCOHAIBHBIX JIAaHHBIX, KATErOpUUM U IEPEUYEHb
o0OpabaThIBa€MbIX MMEPCOHATBHBIX JAHHBIX, KaTEropuu CyOBEKTOB, MEPCOHANBHBIE JAaHHBIE KOTOPBIX
00pabaTbIBarOTCA, CIIOCOOBI, CPOKH MX 00paOOTKU M XpaHEHHSI, MOPSI0K YHUUITOKEHUS TIEPCOHAITBHBIX
JAHHBIX TIPU JOCTIHXKEHUU 11eTeil uX o0pabOTKU UM NP HACTYIUICHUU MHBIX 3aKOHHBIX OCHOBAHMIA B
MBOY Tpyaunosckoit CII (nanee — Illkomna).

1.2. JloxansHEBIC HOPMATUBHBIC aKTbl W HWHBIC JOKYMCHTBI, PCrIIaMCHTUPYIOLINUC o6pa60TKy
ICPCOHAJIbHBIX JTaHHBIX B I_HKOJ'Ie, pa3pa6aTblBa10Tc51 C y4eTOM nonokeHuu IToauTukm.

1.3. JlelictBue IlomuTuku pacnpocTpaHsieTcsi Ha IEpCOHalbHbIE JaHHble, KorTopble Illkoisa
00pabaThIBaET C UCIIOJIb30BAHUEM U 0€3 HCIIOIb30BAaHUS CPEICTB aBTOMATH3ALIUH.

1.4. B Ilonmutuke HCIOJIB3YIOTCS CIICAYIOUIUC ITOHATUA:

e TIEpPCOHAJBHBIC JIAHHBIC — JI00as WH(OPMAIHS, OTHOCSINASACS TPSIMO WM KOCBEHHO K
OTIpeICIEHHOMY WU ompeaenseMomMy (Gu3nueckoMy Uiy (CyObeKTy NepCOHATbHBIX
JTAaHHBIX);

e TMEpCOHaJbHBIC JaHHBIE, pa3pElICHHbIE CYOBEKTOM TMEPCOHANBHBIX JaHHBIX TS
pacnpocTpaHeHusi, — MEPCOHAIBHBIC JaHHBIC, JOCTYNl HEOTPAHHMYECHHOTO Kpyra JHIl K
KOTOPBIM TPEIOCTaBIEH CYObEKTOM TMEpPCOHANBHBIX JaHHBIX MYyTEeM a4yl COTrJacus Ha
00paboTKy MEepPCOHATBHBIX JIAHHBIX, Pa3pEIICHHBIX CYOBEKTOM IMEPCOHATBHBIX JAHHBIX IS
pacupocTpaHeHus B opsake, npeaycMorpeHHoM denepanbHbiM 3akoHOM OT 27.07.2006 No
152-@3 (nanee — 3aKkoH);

e OIEpaTop TMEpCOHAIbHBIX MJaHHBIX (omepatop) — Illkoma — ropugnyeckoe JHIIO,
CaMOCTOSITENIbHO WJIM COBMECTHO C JAPYTMMH JIMIIaMHA OpraHusyiomiee W  (WJIH)
OCYIIECTBIIsIIONEee 00paboOTKy MEePCOHANBHBIX JTaHHBIX, OMPEEIAIoNnIee Ieau 00paboTKH
MEePCOHAITBHBIX JAHHBIX, COCTaB MEPCOHANBHBIX JIAHHBIX, MOJIeKAINUX 00paboTKe, NeHCTBUS
(omeparuu), coBepiiaeMble C ePCOHATBHBIMY TAHHBIMU;

e 00paboTka MepcOHANbHBIX JAHHBIX — ACHCTBHE (Omeparus) WIN COBOKYIHOCTH JIEHCTBUI
(omepamnmii) ¢ MepCOHATBLHBIMU TAHHBIMH C UCTIOJB30BaHUEM U 0€3 MCITOIh30BaHUS CPEJICTB
aBTOMATH3allNK, BKIOYas cOOp, 3amuch, CHCTEMAaTH3allMI0, HAKOIUIEHUE, XpaHEHHeE,
yrouHeHHe (OOHOBJEGHWE, W3MEHEHHE), W3BJCUEHHE, HWCIOJIb30BaHUEe, TIepenady
(pactpocTpaHeHue, IpeoCTaBlIeHue, JOCTYI), 00e3InYNBaHUE, OIOKUPOBAHUE, yIAICHUE,
YHHUYTOXKCHUE;

e aBTOMATH3WPOBAaHHAs O0OPa0OTKa MEPCOHANBHBIX HAHHBIX — 00paboTKa MEePCOHATBHBIX
JTAHHBIX C TIOMOIILIO CPEJICTB BHIUNCITHTEILHOW TEXHHUKHY;



e pACIPOCTPAHEHHE IEPCOHAIBHBIX JAHHBIX — JCHCTBHs, HAIIPaBICHHbIE Ha PACKpPBITHE
NEPCOHAIBHBIX JaHHBIX HEONPEAEIEHHOMY KpYTy JIULI;

e INPENOCTaBJICHUE IIEPCOHANBHBIX JAaHHBIX — JCHCTBUSA, HANPABICHHBIE HA PpPaCKpbITUE
NEPCOHAIBHBIX JaHHBIX OIPEIEICHHOMY JIMILY WM ONPEAEIIEHHOMY KPYTy JIULI;
e OJIOKMpOBaHHE TMEPCOHAJBHBIX JIAHHBIX — BpPEMEHHOE IpeKpaileHue o0paboTKu

IEPCOHANIBHBIX JAHHBIX (32 HCKIIIOYEHHEM CIIydaeB, ecid o0paboTka HeoOXxoauma is
YTOUYHEHUS IEPCOHAIIbHBIX JTAaHHbIX);

® YHUUYTOXCHUC ICPCOHAJIBHBIX HOAHHBIX — IIGI;'ICTBI/ISI, B PE3YJbTATC KOTOPLIX CTAHOBHUTCA
HEBO3MOXXHBIM BOCCTAaHOBHUTH COJIEP’KAaHHE IEPCOHATIBHBIX JaHHBIX B HMH(POPMALlMOHHON
CUCTEME IIEPCOHAIbHBIX [JaHHBIX U (WIM) B pPE3yJabTaTe KOTOPbIX YHHUUYTOXKAIOTCS
MaTepHabHble HOCUTEIH EPCOHATIBHBIX JAHHBIX;

o 00e3JIMYMBaHue NCPCOHANIBHBIX HAaHHBIX — IIGI;'ICTBI/ISI, B PC3YyJIbTATC KOTOPBIX CTAHOBHUTCH
HEBO3MOXXHBIM ~ 0€3  MCIIOJIb30BaHMs  JONOJHUTENbHON  HMHGpOpMALUU  ONpPENeIuTh
NPUHAIICKHOCTh TIEPCOHANBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY IEPCOHANBHBIX JIaHHBIX;

e uHGpOpPMALMOHHAA CHCTEMA IEPCOHATBHBIX JAHHBIX — COBOKYITHOCTb COAEPIKALIMXCS B Oa3ax
JAHHBIX TEPCOHAIBHBIX ITAHHBIX M O00ECIEeYMBAIONIMX HX 00pabOTKy MH(POPMALMOHHBIX
TEXHOJIOTUI U TEXHUYECKUX CPEJICTB;

e TpaHCrpaHu4Hasd nepcaada nepCoHajJbHbIX JaHHBIX — IEpcJada NCPCOHAJIbHBIX JAHHBIX Ha
TEPPUTOPUI0 MHOCTPAHHOI'O TOCYJapCTBa OpraHy BJIACTM HHOCTPAHHOIO TOCYAapCTBa,
MHOCTPAaHHOMY (PU3HYECKOMY JIMILY WM HHOCTPAHHOMY IOPHINYECKOMY JIHILY.

1.5. IlIxona kak onepaTrop NEPCOHAIBHBIX JaHHBIX 00s3aHa:

1.5.1. CoGmronate KOH(PHUIESHIIMATBHOCTh MEPCOHAIBHBIX JAaHHBIX, & MUMEHHO HE PaclpOCTPaHAITh
MePCOHANBHBIC JTAHHBIC W HE MEPe/IaBaTh WX TPETHUM JIMIIAM O€3 COTJacHs CyOhEeKTa MEePCOHATBHBIX
JAHHBIX UJIM €T0 3aKOHHOI'O IIPECTaBUTENIS, €CJIM HHOE HE IIPEyCMOTPEHO 3aKOHO1aTEIbCTBOM.

1.5.2. OGecnieunTh CyObEKTaM MEPCOHABHBIX JTAHHBIX, UX 3aKOHHBIM MPEACTABUTEISIM BO3MOKHOCTD
O3HAKOMIJICHHUS C JOKYMEHTAMHU U MaTepUalaMH, COAECPKAILINMU UX IIEPCOHAIIbHbBIC JaHHbIE, €CJIM UHOE
HE NPETYCMOTPEHO 3aKOHOAATEIBCTBOM.

1.5.3. Pa3bscHATh CyObEKTaM MEPCOHAIBHBIX AAHHBIX, UX 3aKOHHBIM MPECTABUTENSAM IOPUANYECKHE
IIOCJIE/ICTBHS OTKa3a MPEAOCTABUTh MIEPCOHAILHBIEC IAHHBIE.

1.5.4. brokupoBath WK yAQISITh HETPAaBOMEPHO 00padaThIBaeMble, HETOUHBIE TIEPCOHATIbHBIE JaHHBIC
1160 o0ecneunTh uX OJIOKUPOBAHUE WM YAAJIECHUE.

1.5.5. Tlpexkpatuth 00paOOTKYy M YHUYTOXXUTh MJIM OO0E3JIMYUTH MEPCOHANbHbIE JaHHbIE JHOO
o0ecreunTh MpeKpaiieHne o0padOTKu U YHUUTOXKCHHE WU 00E3TMYMBAHUE MEPCOHATBHBIX JTAHHBIX
MIPU TOCTUXKEHUH LI€TU UX 00pabOTKH.

1.5.6. Ilpekpatuth 00pabOTKY MEPCOHANBHBIX TAHHBIX WM OOECHEUYUTh MpEeKpalieHue 0O0padoTKu
MEePCOHANBHBIX JAHHBIX B CIy4yae OT3bIBA CyOBEKTOM MEPCOHANBHBIX JIAHHBIX COTJIACHS Ha 00paboTKy
€ro MEepCOHANBHBIX JAHHBIX, €CIIM HHOE HE MPEAYyCMOTPEHO JOrOBOPOM, CTOPOHOM KOTOPOToO,
BBITOIONIPHOOpETATENIEM WM MOPYYUTEIEM 10 KOTOPOMY SIBISIETCS CYOBEKT MEPCOHANBHBIX TaHHBIX,
WJIM UHBIM cornamenneM Mexay [1Ikonoi u cy0bekToM nepCcoHalbHbIX JaHHBIX.

1.5.7. IlpuauMath Mepbl, HEOOXOUMBIE U IOCTATOUHBIE ISl 00ECTIEYSHUS BBIMIOTHEHUS 00S13aHHOCTEH,
MPEyCMOTPEHHBIX 3aKOHOM Y MPUHSATHIMUA B COOTBETCTBUM C HUIM HOPMATHUBHBIMU ITPABOBBIMH aKTaMHU.

1.6. lllkona Bripase:

1.6.1. CamocTOSITENIBHO OMpPENENsITh COCTaB U NEpeYeHb Mep, HEOOXOJWMBIX M JIOCTATOYHBIX MJIs
o0ecrieyeHus BBIIOJIHEHHS 00I3aHHOCTEH, TPelyCMOTPEHHBIX 3aKOHOM U MPUHATHIMHU B COOTBETCTBUU
C HUM HOPMATHUBHBIMH NPAaBOBBIMH aKTaMH, €CJIM MHOC HE MPEAYCMOTPCHO 3aKOHOAATCIHBCTBOM O
MNEPCOHAIBHBIX JTaHHBIX.



1.6.2. Vcrnonp30BaTh MEpCOHATBHBIC JaHHBIE CYOBEKTOB MEPCOHAIBHBIX JAHHBIX 0€3 MX COIJIacHs B
ClIy4dasx, MPeayCMOTPEHHBIX 3aKOHO1aTEIbCTBOM.

1.6.3. IlpenocTaBnsTh NEpCOHANbHbBIE JaHHBIE CYyOBEKTOB MEPCOHAIBHBIX JAHHBIX TPETHUM JIMIAM B
ClTy4asix, IpeayCMOTPEHHBIX 3aKOHOIaTEILCTBOM.

1.6.4. Tlopyuuts 00pabOTKy TMEpPCOHAIBHBIX HaHHBIX JPYroMy JHIly C corjiacus cyObeKkTa
NIEPCOHAJbHBIX JAHHBIX, €CIM HMHOE HE MPEeIyCMOTPEHO (eaepanibHbIM 3aKOHOM, Ha OCHOBAHUU
3aKJIF0YaeMOr0 € 3TUM JIMIIOM A0roBopa. JIumo, ocymecTsistoniee 00padoTKy NepPCOHAIBHBIX TaHHBIX
1o nopyuenuto l1kossl, 0043aH0 cO0II0JaTh NIPUHLIMIIBI U ITpaBHiIa 00pabOTKU IEPCOHATIBHBIX TaHHbIX,
MPEyCMOTPEHHBIE 3aKOHOM, COOMI0IaTh KOH(PUICHINATBHOCTD NMEPCOHATIBHBIX TaHHBIX, TPUHUMATh
HE00XO0/IMMBbIE MEpBbl, HallPaBJICHHbIE HAa 00ECIICUEHUE BBIIIOJIHEHUS 0053aHHOCTEH, IPEYCMOTPEHHBIX
3aKOHOM.

1.7. PaGOTHHKH, COBEPIIEHHOJETHUE YYaIIHecs, POJUTEIN HECOBEPIIEHHOJETHUX YJYaIIUXCs, UHBIE
CYOBEKTHI IEPCOHATBHBIX JAHHBIX (JlaJiee - CYObEKThI IEPCOHATBHBIX JAHHBIX ) 00S3aHbI:

1.7.1. B cnyyasx, IpelyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, IpenoctasisiTh llIkone nocroBepHble
[IEPCOHAJIbHBIE IaHHBIE.

1.7.2. Tlpyu uU3MEHEHHU TEPCOHAIBHBIX NAHHBIX, OOHAPYKEHUU OIIUOOK WM HETOYHOCTEH B HUX
He3aMeUIUTeIbHO coo0mats 00 3ToMm HIkorme.

1.8. CyOBeKThI IepCOHANbHBIX JJAHHBIX BIIPABE:

1.8.1. Tlonyyarp uH(pOpMaLNIO, Kacarollylocss 0O0pabOTKH CBOMX MEPCOHAIBHBIX JAHHBIX, KpOMe
ClIy4aeB, KOT/la TaKO# JTIOCTYI orpaHruyeH (enepalbHbIMU 3aKOHAMH.

1.8.2. TpeGoBats ot LLIK0NBI yTOUHUTH IEPCOHANBHBIE TaHHbIE, OJJOKUPOBATH UX WU YHUUYTOKUTH, €CIIN
MEPCOHAIIbHBIC JAHHBIC SIBJISIOTCS HETOJIHBIMH, YCTAPEBITUMHU, HETOUHBIMHU, HE3aKOHHO MOJTYyYEeHHBIMHU
WM HE SBJISIOTCS HEOOXOIUMBIMU IS 3asIBJICHHOM 1IeTT 00paOOTKH.

1.8.3. I[OHOJ'IHI/ITL INEPCOHAJIBHBIC MNAHHBIC OLCHOYHOI'O XapaKTepa 3asdBJICHHUCM, BbIPpAKAOIIUM
CO6CTBCHHYIO TOYKY 3pCHUA.

1.8.4. O6xanoBarp aelcTBUs WK 6e3neiictBue I1Ikoabl B yIOJIHOMOYEHHOM OpraHe Mo 3alluTe MpaB
CyOBEKTOB NEPCOHANBHBIX JJAHHBIX WM B CY1I€0HOM MOPSIJIKE.

2. IIpaBoBbIe 0OCHOBaHUSI 00PA0OTKH NMEPCOHAIBbHBIX JAHHBIX

2.1. IIpaBoBBIMH OCHOBaHMSIMHU OOpaOOTKM MEpCOHaJIbHBIX JaHHbIX B lllkone sBufroTCA ycTaB u
HOPMATUBHBIC IMPABOBBLIC AKThI, AJId HWCIIOJHCHHA KOTOPBLIX M B COOTBETCTBUU C KOTOPbBIMU IMxoma
OCYILIECTBISIET 00pabOTKY NEPCOHAIBHBIX JaHHBIX, B TOM UHUCIIE:

e TpynoBoil KOAEKC, NHbIE HOPMATHUBHBIE NIPABOBBIE AKTHI, COAEPKAIIUE HOPMBI TPYZAOBOTO
MpaBa;
e Bro/KeTHBIN KOACKC,
e Hanorosslil KOAeKC;
o ['paxxmanckuil KOJIEKC;
o CeMeHHBIN KOJIEKC;
e ®DenepanpHblii 3akoH OT 29.12.2012 Ne 273-®@3 «O6 o6OpazoBanuu B Poccuiickoit
denepanun» U MPUHATHIE B COOTBETCTBUU C HUM HOPMAaTUBHbBIE MPABOBBIE aKThI;
e COLUHMAIIBHOE, IEHCMOHHOE U CTPAXOBOE 3aKOHOAATENBLCTBO Poccuiickoit Penepanuu;
e 3aKOHOJATEIHCTBO B cdepe Oe30MacHOCTH, B TOM YHCJIE€ aHTUTEPPOPUCTUUCCKOMN
3alUIIEHHOCTH.
2.2. IlpaBOBbIMM OCHOBaHHUSIMH O0OpaOOTKM MepcOHANbHBIX JdaHHbIX B Illkone Takxke sBIsIOTCA
JIOTOBOPBI C (PU3UUECKUMHU JIUIIAMH, 3asBICHUS (COTIACHs, JOBEPEHHOCTH ) O0yUAIONTUXCS U POAUTETCH



(3aKOHHBIX TPEJCTABUTENCH) HECOBEPIICHHOJETHUX OOyYaloIIMXCcs, COorjacusi Ha o00paboTKy
MIEPCOHAITBHBIX JTAHHBIX.

3. Hean 06padoTKH MepPCOHATBHBIX JAHHBIX, HX KATETOPUHU U NepevYeHb, KATEropuM cCy0bLeKTOB,
NepPCoOHAJIbHbIE JaHHbIE KOTOPBHIX 00padaThIBAIOTCHA, CIIOCOObI, CPOKH UX 00PA0OTKH M XpaHEHHUs,
NOPS/I0K YHHUYTOKEHHUS MePCOHATbHBIX JaHHbBIX

1. Hean oOpadoTku: opraHusanusi 00pPa3oBaTeJIbLHON [AeATEJILHOCTH MO 00pa3oBaTeIbHbIM
NporpaMMaM Ha4vaJIbHOr0 0011ero, OCHOBHOIO 001Iero M cCpeaHero 001ero odpa3oBaHMs,
JAOMOJHUTEIBLHBIM 00111€00pa30BaTeIbHBIM MPOrPAMMaM

Kareropun [TepcoHanibHBIE TaHHBIE CrenuanbHbie
JTAHHBIX JTAHHBIE
ITepeuenb e (ammus, UMs, OTIECTBO; Cenenus 0
JTaHHBIX e TIOJ; COCTOSIHUM

e TPaXIaHCTBO; 3710pOBbs

e JIaTa U MECTO POXKJICHHS;

e uzoOpaxkeHue (pororpadus, BUIEO);

e TACHOPTHBIC IAHHEIC;

e aJpec PETUCTPAIMH IO MECTY JKUTEIIbCTBA,;

e anpec (paKTUIECKOTO MPOKUBAHMUS;

e KOHTAKTHBIC JJAaHHEIC;

e MHIMBHIYaJbHBII HOMEP HAJOTOIUIATEIbIINKA;

e CTPaxOBOW HOMEp WHIMBHIYaJIbHOTO JIHIIEBOTO
cuera (CHUJIC);

e cBeleHUs 00 ycreBaeMOCTH OOyd4arouierocss u
JIpyrue CBEICHHUs, oOpasyromuecs B Ipolecce
peanu3anyu 00pa3oBaTebHON MPOTPaMMEI;

e UHBIE TEpPCOHANbHBIE JaHHBIE, MPEAOCTABISEMbIE
GU3MYECKUMU ~ JIUIAMH,  HEOOXOJUMBIE ISt
3aKIIIOYEHHUS M UCTIOJIHEHHSI JOTOBOPOB, UCIIOTHEHHS
HOPM 3aKOHO/IaTeIbCTBA B chepe 0Opa3oBaHUs

Kareropun OO6yuaromuecs, UX pOIUTENH (3aKOHHBIE TTPEICTABUTENN)

CyOBEKTOB

CniocoOsr ABTOMaTu3upoBaHHasi 00paboTka u 0e3 CpeCTB aBTOMATHU3aI[UH, B TOM YHUCIIE:
00paboTku

e IMOJyYEHHE MEPCOHAJBHBIX JAHHBIX B YCTHOW M NMUCbMEHHOW (hopme
HEINOCPEACTBEHHO OT CyOBEKTOB MEPCOHATBHBIX JTaHHBIX;

e BHECEHHs IEPCOHANBHBIX [JAHHBIX B JKYPHQJIbI, pPEECTPbl W
MH(OpPMaLMOHHBIE CUCTEMBI M TOKYMEHTHI LLIKkobI.

Cpoxku B teuenue cpoka peanuzanuu o0pa3oBaTeIbHON MPOrPaMMBbl
00paboTku

CpOKI/I XpaHCHUA B Teuenue CpOKa, YCTAaHOBJICHHOT' O HOMCHKJ’I&TypOfI JACJI B 3aBUCHUMOCTH OT THIIA
AOKYMCHTA, B KOTOPOM COJACP7KATCA ICPCOHAJIbHBIC JTaHHBIC

[Topsimox B coorBerctBun ¢ IlopsiakoM YHUYTOXKEHHUS M OOE3TMUMBAHUS MEPCOHAIBHBIX
YHUYTOXEHUS naHHbIX [1[KoBI B 3aBUCMMOCTH OT THITA HOCUTEIIS IEPCOHANBHBIX JaHHBIX




2. Leab 00padoTkM: BbINOJHEHUS] (PYHKUMHA W TOJHOMOYMI padoTromarejis B TPYAOBBIX
OTHOLIIEHUSIX, B TOM YHCJIe 00sI3aHHOCTE M0 OXpaHe TpyAa

Kareropun [lepconanbHble 1aHHBIE CrennanpHble Buomerpuueckue
JTAHHBIX HepCcoHAIbHbIE
MEPCOHANBHBIE | |
JaHHbIE
ITepeuenb e (ammus, UMs, OTIECTBO; Cenenus N3o6pakenue Ha
JTAHHBIX e TION; COCTOSTHUU doto u
e TPaXIAHCTBO; 3]10pOBbSI BUICO3AITHICH,
e JlaTa M MECTO POXKICHHUS; MOJyYEeHHBIX  C
e uzobpaxenue (pororpadus); Kamep
e MACIOpPTHBIC JAaHHBIE; HaOIro1eHUS
e aJpec PpEerucTpauuud MO MECTY
JKUTEIIbCTBA;
e ajpec (haKkTHYECKOTO
MPOXKUBAHUS;
e KOHTAKTHBIC JJAaHHEIC,
e  HUHJUBUIYyaTbHBIN HOMED
HAJIOTOTIJIATEIbIINKA;
e  CTPaxoBOW HOMEp
WH/IMBUIYaJIEHOTO JIMIIEBOTO
cuera (CHUJIC);
e cBemeHuss 00  oOpa3oBaHUH,
KBaTH(UKALIHH,
MpOoeCCHOHAIBHON TOATOTOBKE
Y TIOBBIIIICHUH KBalU(UKAIINH;
e CEeMCHHOE MOJIOKCHHUE, HaIMJhe
JieTel, pOJICTBEHHBIE CBS3H;
e CBeACHUA 0 TPYIOBOM
JeSITeIbHOCTH, B TOM YHUCIE
HaJIn4une MOONIPEHUH,
HarpaxJIeHuu u (nnm)
JVCIIATUTMHAPHBIX B3bICKAHUH;
e JIaHHBIE O pETUCTpaIK Opaka;
e CBEJICHHUS O BOMHCKOM Y4ETe;
e CBe/IeHUS 00 MHBAJIHMIHOCTH;
e CBEICHUSA 00 YAEpKaHUH
QIMMEHTOB;
e CBEJICHUS 0 JI0XO0JIe c
IpebIAYIIEro MecTa paboThl;
e WHBIC TIEPCOHANBHBIC JaHHEIC,
npeocTaBisieMble pabOTHUKAMU
B COOTBETCTBUU C TPeOOBaHUSIMU
TPYAOBOT'O 3aKOHOJIATENICTBA
Kareropun PaGoTHuku, kKaHIUAATH Ha paboTy (COUCKATEIN)
CyOBEKTOB
Crioco0b1 ABToMaTu3upoBaHHast 00paboTka u 6€3 CpeCTB aBTOMATHU3AI[H, B TOM YHUCIIE:

00paboTKu




e TMOJY4YEHHE TMEPCOHAJBHBIX JAHHBIX B YCTHOM M MHCbMEHHOH (opme
HETOCPEJCTBEHHO OT CyOBEKTOB IIEPCOHANBHBIX JIaHHBIX;

e BHECEHHsS IEPCOHANBHBIX JAHHBIX B  JKypHAJbI,
UH(POPMALMOHHBIE CUCTEMBI U TOKyMEHTHI L1Ikob!

peecTpel |

Cpoxku
00paboTku

B teueHune cpoka ACUCTBUA TPyIOBOIrO JOroBopa. s KaHIMIaTOB — B TEYCHUE
CpOKa, HEOOXOMMOT0 Il PACCMOTPEHNUS KaHIUAATYPhl U 3aKJIFOYEHUS TPYAOBOTO
J0roBOpa

Cpoku XxpaHeHus

B Teuyenue cpoka, ycTaHOBIEHHOTO HOMEHKJIATYPOU JIeJ1 B 3aBUCUMOCTH OT THIIA
JIOKyMEHTa, B KOTOPOM COJIepKaTcsl MEPCOHAIbHBIC JTaHHBIE, B TOM YHCJE B
cocTaBe TUYHEIX el — 50 jet

ITopsimox B coorBerctBuu ¢ IlopsakoM YHUUTOXKEHHS M OO€3IMUMBAHUS [E€PCOHAIBHbBIX
YHUUTOKEHUS naHHbIX [1IKoJbI B 3aBUCMMOCTH OT TUIIA HOCUTEJIS IEPCOHAIBHBIX JaHHBIX
3. Heap o00padoTku: peanu3anus TIPAKIAHCKO-TIPABOBBIX IOTOBOPOB, CTOPOHON,
BbIroloNpuoOOpeTaTe/ieM UK MoJIyyaTesieM KOTOpbIX siBjsiercs Llkona
Kareropun [IepconasibHBIE HaHHBIE
JTAHHBIX
[Tepeuenn e (amuius, UMs, OTYECTBO;
JAHHBIX e MACIOPTHBIEC JAHHBIE;
e ajpec peructpanyu u (win) GaKTHIECKOTO MPOKUBAHUS;
e KOHTAaKTHBIC JIaHHBIE;
e HHJUBUJYyaJIbHBbIH HOMEp HAJIOTOILUIATEIbIINKA,
e HOMED PacUETHOIO CYETA;
e HOMep OAaHKOBCKOM KapThl;
e UHBIE TMEPCOHAJBbHBIC JIaHHBIE, TNPEAOCTABIsEMble (UINUECKUMHU
JUIaMH, HEOOXOIMMBIE IS 3aKIF0YEHUS U UCTIOTHEHUSI IOTOBOPOB
Kareropun KoHTpareHTsl, mapTHEPHI, CTOPOHBI JOrOBOPA
CyOBEKTOB
CniocoOsr ABTOMaTu3upoBaHHasi 00paboTka u 0e3 CpeCTB aBTOMATHU3aI[iH, B TOM YHUCIIE:
00paboTku . .
e TMOJY4YEHHE TNEPCOHAIBbHBIX JAHHBIX B YCTHOW M NMHUCHMEHHOHN (opme
HEMOCPEJCTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;
e BHECEHHS IEpPCOHANBHBIX [JaHHBIX B JKypHQJIbl, pEECTpbl U
MH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI 11IKobI
Cpoxku B Tedenue cpoka, HEOOXOIUMOTO ISl UCTIONIHEHHUS 3aKJIFOUEHHOT0 JI0TOBOpa
00paboTku
Cpoku xpanenust | B Tedenue cpoka, ycTaHOBJIEHHOIO HOMEHKJIATYpOH JIe7 B 3aBUCUMOCTH OT THIa
JIOKYMEHTA, B KOTOPOM COJIEp>KaTCs IEpPCOHANIbHbIE JaHHbIE
[Topsnox B cootBerctBun ¢ IlopsiikoM yHUUYTOXEHHSI M 00€3TUYMBAHUS MEPCOHAIBHBIX
YHUUTOKEHUS naHHbIX [1IKoJIbI B 3aBUCMMOCTH OT THUIIA HOCUTEIIS IEPCOHAIBHBIX JaHHBIX




4. llesab 00padoTku: obecnevyeHue 0€30MACHOCTH

Kareropun IIepconasibHbIE JaHHBIE

JTAHHBIX

Ilepeuenn e (ammus, UMs, OTIECTBO;
JAHHBIX e IACMOPTHBIE JAHHBIE;

e ajpec peructpanuu u (win) GaKTHIECKOTO MPOKUBAHUS;
e KOHTAKTHbIE JJaHHbIE

Kareropun [Tocernrenu ko

CyOBEKTOB

CriocoOsr ABToMaTu3upoBaHHas 00paboTKa 1 0e3 Cpe/ICTB aBTOMATU3AIMH, B TOM YHCIIE:
00paboTKn

e TMOJyYCHHE TMEPCOHAIBHBIX TAHHBIX B YCTHOM M NMUCBMEHHOH (opme
HEMOCPEJCTBEHHO OT CyOBEKTOB IEPCOHANBHBIX JIaHHBIX;

e BHECEHHs IIEPCOHANBHBIX JAHHBIX B JKypPHAJIbI, pPEECTPbl U
MH(POPMALIMOHHbIE CUCTEMBI U TOKYMEHThI 111kobI

Cpoxu B teuenne nepuona HaxoxIeHUs MoceTuTens Ha Teppuropun LlIkonsr
00paboTKu

Cpoxku xpaHeHus: | B Tedenne cpoka, yCTaHOBJICHHOTO HOMEHKJIATYPOH Jiesl B 3aBUCUMOCTH OT THIIA
JOKYMEHTa, B KOTOPOM COJIEpP’KaTcsi MEepPCOHAJIbHBIE JAaHHBIE, B TOM YHUCIE
MuHUMYM 30 JHEH B OTHOILIEHUH 3aliCceil Kamep BUACOHAOII0IeHUS

[Topsnox B coorBerctBun ¢ IlopsiAikOM YHHYTOXXKEHHUS M OOE3JIMYMBAHUS MEPCOHATBHBIX
YHUYTOXEHUS naHHbIX [1[KoBI B 3aBUCMMOCTH OT THIIA HOCUTEIIS IEPCOHAIBHBIX JAHHBIX

4. YcaoBusi 00pad0TKH NEePCOHAJBHBIX JAHHBIX

4.1. Hlkona ocymecTBisger cOOp, 3amUCh, CHUCTEMATU3ALMIO, HAKOIUIEHHE, XpaHEHHE, YTOUHEHHUE
(oOHOBNIEHME, W3MEHEHHUE), U3BJIEYEHHME, HCIIOJIIb30BaHME, Iepeaady  (pacnpocTpaHEHUE,
IIPeIOCTaBIIEHUE, JOCTYM), 00e3TuUrMBaHue, OJIOKUPOBaHKE, YAAJICHHE U YHUUYTO)KEHUE MEPCOHAIBHBIX
JaHHBIX B COOTBCTCTBHM C 3aKOHOHATCIIBCTBOM O IMEPCOHAJBHBIX MOAaHHBIX W JIOKAJIbHBIMU
HOPMAaTUBHBIMH aKTaMU IMIxomsI.

4.2. Bce nepconanpHble nanHble [lIkona nomyyaeT oT cyObekTa NEpCOHAIBHBIX JaHHBIX, a B CIyYasX,
Korjga CyOBEeKT IMepCOHAJIbHBIX JAHHBIX HECOBEPILIEHHOJETHUH, — OT €ero pojuTeneil (3aKOHHBIX
NpeCTaBUTENEH ).

4.3. Tlomyuenue o oOpabOTKy MEPCOHAIBHBIX JIAHHBIX, Pa3pelIEHHBIX CYOBEKTOM MEpPCOHAIbHbBIX
JaHHBIX Ui pacnpocTpaHeHusi, lllkoma ocymiecTBiasieT ¢ COONIOJICHHEM 3alpeToB M YCIOBHH,
IIPEYCMOTPEHHBIX 3aKOHOM.

4.4. lllkomna obpabaThIBaeT MEpPCOHATBHBIC TaHHBIE!

e 0€3 HCIIOJIb30BaHMs CPEJICTB ABTOMATH3AIIHH;

e  C HCNOJb30BAaHUEM CPEJCTB aBTOMATHU3aI[MU B Iporpammax U MHGOPMAIMOHHBIX CHCTEMaXx:
«1C: 3apruiata u xaapel», «1C: bubnuoreka», «NeKTpOHHBIH THEBHHK», «IIpoxon u
MUTaHHUEY.



5. XpaHeHHe MEePCOHATbHBIX TaHHBIX:

5.1. lllkona XpaHUT NEpCOHANIbHBIE JaHHbIE B TEUEHUE CPOKA, HEOOXOAUMOTO Ui JOCTHKCHUS 1ieneit
uX 00pabOTKH, a IOKYMEHTHI, COACpKAIINE MEPCOHAIBHBIC JaHHBIC, — B TEYCHHE CPOKA XPaHCHHUS
JIOKYMEHTOB, MPETyCMOTPEHHOI'0 HOMEHKJIATYpOH JIeJI, C yU€TOM apXHUBHBIX CPOKOB XpaHEHUSI.

5.2. IlepconanbHbIe TaHHBIC, 3aUKCUPOBAHHbIC HA OYMa)KHBIX HOCHUTENSX, XPAHITCS B 3alIUPAEMBIX
mKkadax JM00 B 3aIIMPAEMbIX TOMEIICHUSX, JOCTYI K KOTOPBIM OTPaHUYEH.

5.3. IlepconanbHble 1aHHBIE, 00pabaThIBa€MbI€ C UCIIOJIB30BAHUEM CPEJICTB aBTOMATU3ALINHU, XPAHATCS
B TaKOM IIOPSJIKE U Ha YCIOBUSIX, YTOOBI HCKIIFOUYUTH HEMTPABOMEPHBIN MM CITy9ailHBINA JOCTYI K HUM,
YHUYTOXKEHHUE, W3MEHEHHue, OJIOKMpOBaHHE, KONMPOBAHUE, IIPEJOCTaBIECHUE, pPaclIpOCTPaHEHHE
IIEPCOHAJIBHBIX JAHHBIX, @ TAaK)K€ HMHbIC HENPABOMEPHBIE JEUCTBUS B OTHOLICHUU IEPCOHAIBHBIX
JAHHBIX.

5.6. Jluma, oTBeTCTBEHHBIC 3a 00pabOTKy mepcoHaNbHBIX HaHHBIX B Illkone, mpekpamarwT #Hx
00pabaTbIBaTh B CIEAYIONINX CIydasX:

e  JIOCTUTHYTBI LIeJIM 00paOOTKU MEPCOHAIBHBIX JIAaHHBIX;
e HCTEK CPOK JIEHCTBUS coryacus Ha 0OpabOTKY MEPCOHANbHbBIX JaHHBIX;
e OTO3BaHO COIJIacue Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX;
e 00paboTKa MepCOHATBHBIX JAHHBIX HEIIPABOMEPHA.
5.7. Ilepenaya nepcOHAIbHBIX IAHHBIX

5.7.1. lllxona obecnieunBaeT KOH(MUICHINATLHOCTh TIEPCOHATBHBIX JaHHBIX.
5.7.2. lllkona nepenaeT nepcoHaabHbIe JaHHBIEC TPETHUM JIMIAM B CIIEIYIOIIUX CIIydasx:

e CyOBEKT EepPCOHATBHBIX JAHHBIX J1aJl COIIaCHe Ha epeaayy CBOUX JIaHHbIX;
e IepeiaTh JaHHbIE HEOOXOIUMO B COOTBETCTBMM C TpPEOOBaHUSMHU 3aKOHOJATEIIbCTBA B
paMKax yCTaHOBJIEHHOW MPOLEypHl.
5.7.3. lllkomna He OCyIIECTBISIET TPAHCTPAHUYHYIO Tepeiauy MePCOHAIBHBIX TaHHBIX.

6. AKTyaJ’ll/IC‘)aHI/Iﬂ, HUCIIPABJICHUE, YIAJTCHUE U YHUITOKCHUEC MEPCOHAIBHBIX JaAHHBIX, OTBETHI HA
3allpoOChbl Cyﬁ’beKTOB MNEPCOHAJTBHBIX JAHHBIX

6.1. B caydyae mpemocTaBieHusi CyObEKTOM IEPCOHANBHBIX JaHHBIX, €0 3aKOHHBIM TPEACTaBUTEIIEM
(akTOB O HEMOJIHBIX, YCTApEBIINX, HEAOCTOBEPHBIX WM HE3aKOHHO TMOJIYYEHHBIX MEPCOHAIBHBIX
nanHbIX [1Ikona akTyanusupyer, ucrpasisieT, OJIOKUPYET, yAaIsSeT WIK YHUUTOXKAET UX U YBEAOMISET
0 CBOMX JIEHCTBUAX CyOBbEKTa NEPCOHABHBIX JaHHbIX.

6.2. HpI/I JOCTHIKEHUU 1Ieen O6pa6OTKI/I MEPCOHAJIBHBIX NAaHHBIX, a4 TAKXKE B CJIy4ac OT3bIBa CY6’LCKTOM
NEPCOHAJIBHBIX OAaHHBIX COIrJIaChs Ha 06pa60TKy NEPCOHAJIBHBIX AaHHBIX IICPCOHAJIBHBIC JaHHBIC
noIC)KAT YHHUYTOKCHHUIO, C€CJIM HWHOC HC IMPEAYCMOTPCHO JOTOBOPOM, CTOpOHOfI, oJjrydareiieM
(BLIFO,[[OHpI/IO6peTaTeJ'ICM) 10 KOTOPOMY ABJIACTCA Cy'6’beKT NEPCOHANIBHBIX JaHHBIX.

6.3. YHHuTOXEHHE JAOKYMCHTOB (HOCHTeHCﬁ), COZACpKAUX IMEPCOHAJIBHBIC JaHHBIC, IIPOU3BOJAUTCS B
COOTBETCTBUHU C HOpSIJIKOM YHUYTOXCHUA U 00e3TMYNBaHHS NEPCOHAJIBHBIX JaHHBIX IIxonsr B
3aBUCHUMOCTH OT THUIIA HOCUTCIIA ICPCOHAJIBHBIX NJAHHBIX, B TOM YUCJIC IIYTCM HU3MCIIBUCHUA PCACPC,
CTUpAaHUs U (I)OpMaTI/IPOBaHI/IH SJICKTPOHHOT'O HOCHUTCIIA.

6.7. Tlo 3ampocy cyOBeKTa TEepCOHANBHBIX MaHHBIX WM €ro 3aKOHHOro mpezacraButens [llkoma
cooOmraer emy uH(popMaruo 06 06paboTke MEPCOHATBHBIX JAHHBIX CYOBEKTa B CPOKU M B MOPSIKE,
YCTaHOBJIEHHOM 3aKOHOM.



